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Description automatically generated] Term of Reference for Departmental Safety Committee 
Membership

	HoD (Chair) 
Departmental Safety Officer (DSO)
Departmental Manager

Section Invites:
Infrastructure manager
Research Lab Manager
Teaching Lab Manager
Representatives from all research groups
Professional Services - administration
Professional Services - technical 
Research laboratories
Teaching laboratories
IT support
Workshop
Undergraduate & Postgraduate student representatives
Department wellbeing lead
	Responsible persons:
Laser Safety officer
Radiation Protection Officer
Chemical Safety officer
Legionella officer
Lead FA
Lead FEM 
DSE lead
Research Group Heads

Also invited:
Safety Advisor (Safety Services)
Faculty H&S Coordinator




Scheduling
Meetings will be held termly. All meeting dates should be provisionally arranged prior to term 1 start. 
Standing Agenda
DSO responsible for presenting all items unless specified otherwise. 
	1
	Safety actions from previous meeting
summary of progress
	8
	Section Representative Reports
CSO, LSO, RPO, Legionella,  Workshop and IT

	2
	*Corporate H&S Objectives Updates
	9
	Student Representatives 

	3
	*T100 Progress Update

	10
	*DSE Assessments

	4
	*Responsible Persons Register Review and Update 
Specialist Roles confirmed 
	11
	*Training

	5
	*Incident Report Review - Accident/Ill health data
Summary of lessons learnt
	12
	*Inspections

	6
	*Enforcement/Regulatory Visits

	13
	Wellbeing

	7
	*Risk Assessments
Department wide and Lab specific

	
	AOB

	Agenda items marked with *  are standing agenda items in line with UCL DSC Guidance




Minutes & Actions
Meetings to be recorded for the purposes of preparing accurate minutes.
Chair to indicate actions, action owner & timescales during meeting, and if the information is sensitive. 
DSO to prepare minutes & actions, to be made available for review prior to next DSC.
Full version of minutes and recording of meeting: to be made available to membership. Also available to union representatives, Safety Services & Senior leadership on request. 
Redacted version: available to all dept staff & students upon request. 
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